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I.  ACCOUNT INFORMATION  

 Participant Information - Complete all fields in this section.  

 

II. DISTRIBUTION DESCRIPTION  

 Withdrawal Type: Select the amount you are requesting to be distributed.  This is a one-time 

distribution of up to $15,000, or 80% of the account balance, whichever is less. You should view 

your account balance at https://retirementplans.vanguard.com/VGApp/pe/PublicHome#/ prior 

to completing your application.  If your requested distribution amount exceeds your available 

account balance, your application will be rejected by Vanguard. 

 Payment Instructions: Choose one of the checkbox options. If you choose Check to me, a check 

will be sent to the address provided on Section I. Account Information. If you choose Send 

payment to my bank account via ACH, please complete Section III. ACH Instructions.  

 

 Please write your name and SSN on top of page 2.  

III. ACH INSTRUCTIONS  

 Complete this section if you selected Send payment to my bank account via ACH on Section II. 

Distribution Description.  

 Complete all fields in this section. Choose one of the checkbox options for bank account type.  

 If a Checking Account was indicated, please obtain your routing number and account 

number from a check. The sample image of a check shows you where to get your bank 

routing number and account number from one of your checks. You must provide a voided 

check with your application. This could delay your request if not included.  

INSTRUCTIONS FOR COMPLETING CARES ACT DISTRIBUTION FORM 

https://retirementplans.vanguard.com/VGApp/pe/PublicHome#/
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 If a Savings Account was indicated, please obtain your routing number from a deposit slip. 

You must provide a deposit slip or other backup that confirms account or routing 

information. This could delay your request if not included.  

 

IV. INCOME TAX WITHHOLDING  

 Choose one of the checkbox options in the Federal Tax Withholding section and one of the 

checkbox options in the State Tax Withholding section. 

 

V. AUTHORIZATION AND NOTARIZATION 

 Participant Authorization: You must sign and date the application.  
 

 Please write your name and SSN on top of page 3.  

 Bank Account Owner Authorization: Complete this section if you selected Send payment to my 

bank account via ACH on Section II. Distribution Description. If you are married or if you will have 

your distribution directly deposited to a joint bank account, you and the second joint bank 

account owner must sign and it needs to be notarized. The notary must use a stamp, not an 

embossing tool.  
 

 Please write your name and SSN on top of page 4.  

 Spousal Consent: Choose one of the checkboxes in this section, indicating your marital status.  

 If you are unmarried, a notary signature is not required. 

 If you are married, please have your spouse complete the Spousal Consent section. The 

spouse must complete the Notarization/ Affidavit in the presence of a Notary. The notary 

must use a stamp, not an embossing tool.  

 Plan Authorization: This section to be completed by NEBA. Completed applications should be 

submitted to NEBA, who will review your application and submit the required paperwork to 

Vanguard for processing. Your completed application can be sent to NEBA via mail, fax, email or 

secure upload. However, the preferred method of submission is a secure upload via NEBA’s 

website at www.nebainc.com/ibew728cares/. After NEBA receives your fully completed 

application, Vanguard will disburse your funds within fifteen (15) business days of receipt of your 

application.  

http://www.nebainc.com/ibew728cares/
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✓ Ensure that all required signature lines are signed by the appropriate party.  Ensure that the Notary 

stamp is visible in the scan/picture.  Embossing will not show up. 

✓ Once complete, you may submit your application.  Completed applications must be received by 

NEBA no later than December 15, 2020. Late applications will not be accepted.  

 












